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" A an a0 " * " ". " " S ? h A b' .Tieu chuan . Thanh vien r'narrcong nQIdung/chi tieu trong tam an p am an giao

phu trach

Tieu chu§n 1
(Tieu chi 1 -
Di~u ki~n
xay dlJng

"Dan vi hQc
t~p")

OngD6
Xuan

VU'Q'ng-
Hi~u

trU'Ong

2) Ba Dang Thanh Hai - Ba D~ng Thanh Hai: phV tnich Chi tieu 2 t~i/tlJ danh gia).
-TTCM (thlJc hi~n ch€ d<)dao t(;10,b6i dUOng; cO'ch€ - Danh mvc minh chUng;

khuy€n khich, d<)ngvien) - t6ng hgp h6 sa b6i rna hoa minh chung Tieu3) Ba Ph~m Thi Quyen
duOng, minh chung hoan thanb. chuAn 1.

- O.D6 Xuan VU'Q'ng:chi dao chung; chiu trach
nhiem tong hop noi dung Tieu chuAn 1; tnrc tiep
phu trach Chi tieu 1 (ban hanh k€ hoach hang
nam) va duyet mire tv danh gia; phu trach Chi
tieu 3 (b6 tri kinh phi NSNN cho dao tao, b6i

1) Ong Nguyen Minh dirong) - phoi hop k€ toan, VP t~p hop dir toan,
Twin - TTCM quyet toan, quy ch€ chi tieu noi b<).

- Can b<)thu vi~n
- O. Nguy~n Minh Tu~n; Ba Ph~m Thj
Quyen: phV trach Chi tieu 4 va Chi tieu 5 (thi€t
bi, di~u ki~n CDS; ho~t d<)ngphvc vv hQc t~p
sU6t dai) - minh chung phong may, thu vi~n,
van hoa dQc, truy~n thong, chia se tri thuc.

- Thuyet minh Tieu chuan
1 (mo ta/diem manh/ton

Tieu chu§n 2
(Tieu chi 2-
K€t quahQc

Ba Nguy~n 1) Ong Nguy~n Quang _ Ba Nguy~n Thj Phuc: chi d~o; t6ng hgp k€t - Thuy€t minh Tieu chuAn
Thj Phuc - Phong - TTCM qua Tieu chuAn 2; trlJc ti€p phV trach Chi tieu 1 2.



Tieu chuAn
Lanh dao
phu trach

Thanh vien Ph an cfmg nQi dung/chi tieu trong tam San ph Am ban giao

ti,ip cua thanh Ph6 hi~u 2) Ba Tf~n Thi Hop - (ky luat lao dong, noi quy; doan ket, hop tac, - Bang tong hop tY l~ (%)
vien) trurmg TTCM chia se) va duyet mire tv danh gia. cac chi tieu + danh muc

minh clurng Tieu chuan 2.
3) Ba Nguyen Thi - O. Nguy~n Quang Phong: phu trach Chi tieu
Thuy - TTCM 3 (duoc dao tao/boi dirong va tham gia thuc hien

CBS) - minh clnrng sir dung n~n tang s6, ti,ip
huan, san pham s6.

- Ba Tr§n Th] HQ'p: phu trach Chi tieu 2
(~90% hoan thanh chuang trinh h9C tap, b6i
duong) - bang t6ng hop tY l~, danh sach hoan
thanh, minh clnrng san pham.

- Ba Nguy~n Th] Thuy: phu trach Chi tieu 4
va Chi tieu 5 (chimg chi/chirng nhan ngoai ngfr;
~90% d£;lt"Lao dong tien tiSn" tfa len) - fa soat
h6 sa, t6ng hgp qUYStdinhlcac danh sach thi
dua.

Tac dl,lng cua NgQCVan - Hien - Can bi) van
xay dlJllg Ph6 hi~u phong

Tieu chuAn 3
(Tieu chi 3 -

"Ban vi h9C
ti,ip")

Ong

trU'(Yng

1)Ba Bao Thi Thu- Bi
thu Boan Thanh nien

2) Ba Ph£;lmThi Mai

- O. Nguy~n NgQc Van: chi d£;lO;t6ng hgp Tieu
chuAn 3; tf\IC tiSp phl,l tfach Chi tieu 5 (ki~m
dinh ch~t luqng giao dl,lc c~p di) 3; cMtiSn ch~t
luqng; tv danh gia chu kY 3; chuAn bi danh gia
ngoai chu kY 3 Quy 11/2026) va duy~t muc tv

3) Ba Duang Thi danh gia.
HUOng-TTCM

- ThuySt minh Tieu chuAn
3.

- Bo minh chUng ki~m dinh
CLOD va cai tiSn CLOD;
bo minh chUng CBS muc
"dap ung t6t"; danh ml,lc
minh chUng Tieu chuAn 3.



Tieu chudn
Lanh d~o Thanh vien Phfin cfmg nQi dung/chi tieu trong tam San ph§m ban giao
phu trach

- Ba Dao Th] Thir: phu trach Chi tieu 1 (cy l~
"Cong dan h9C tap" cua thanh vien va nguoi
h9C) + phoi hop minh clurng hoat dong h9C
t~p/CLB/tuAn l€ h9C t~p suot doi.

- Ba Ph~m Thi Mai Hien: phu trach Chi tieu 3
(thi dua t~p th~ tir "Tap th~ lao dong tien tien"
tro len) - hE>sa thi dua tap th~, quyet dinh cong
nhan, bao cao tong ket.

- Ba Duoug Th] Hmrng: phu trach Chi tieu 2
va Chi tieu 4 (moi tnrong h9C t~p, chia se tri
thirc; mire dO chuyen d6i s6 "rmrc dap irng t6t"
thea QD 4725) - bang d6i chieu chi s6, minh
chirng n~n tang, ha tAng/thi~t bi, h9C lieu s6.



PHAN CONG NHI¥M vu THU KY
T8 T\f danh gia

(Thea Quyet dinh. s6 79IQ-D-TH

:OJ'

I. Ba Nguy~n Thj Mai Tuy~t --..:ItdtJliI;:iIoti'Y·

Vai tro chinh: Thir kj tong h9'PBaa cdo - ai~u phoi hanh chinh - haem thien h6
SO' trinh ky.

Nhi~m vu cu th~:

1.Di~u ph6i - hanh chinh: Tharn muu lich lam viec, moe tien d<);soan chtrong
trinh hQP, gi~y moi; l~p danh sach thanh phan; ghi bien ban hop T6 ur danh gia; T6ng
hop y kien k~t Iuan cua T6 tnrong/Te pho; dir thao thong bao k~t luan hop,

2. T8ng hop nQi dung Bao cao t\f danh gia: Ti~p nhan ban thuyet rninh ill 03
nhom tieu chuan; ki~m tra du c~u true (mo ta hien trang - minh clnrng - diem rn~nh­
ton tai - tv danh gia); Bien t~p thanh Bao cao tu danh gia hoan chinh thea rn~u; th6ng
nh~t thu~t ngfr, s6 li~u, rn6c thai gian; ki~m tra trich d~n rninh chung; Chu.ln hoa ky
thu~t trinh bay (font, cO'chfr, din l~, gHln dong, danh s6 trang, rn\lc l\lc, bang bi~u, ph\l
l\lc).

3. HB sO'trinh ky - nQp hB sO':Hoan thi~n b<)h6 sa trinh Hi~u tru6ng phe duy~t
(Bao cao t\1'danh gia; danh rn\lc rninh chUng; ph\l l\lc; d\1'thao van ban kern thea n~u
co); Ph6i hqp in ~n, dong quy~n; l~p danh rn\lc h6 sa n<)p- h6 sa luu; tharn muu thu t\lC
n<)ph6 sa dung h~n.

II. Ong Vii Duc Tinh - Thanh vien T8 thrr ky
Vai tro chinh: Quan tri minh chung - s6 hoa h6 SO' - kiim tra a6i chiiu trich

dan minh chung.

Nhi~m V\l C\l th~:

1. Xay dl}'ng va v~n hanh h~ th6ng minh chung: Thi~t l~p c~u truc thu rn\lC
minh chung (theo Tieu chu.ln/Tieu chi/Chi tieu); th6ng nh~t quy t~c rna hoa minh chung;
huang d~n cac nhorn th\1'chi~n dung quy t~c d~t ten t~p; Ti~p nh~n rninh chung tu cac
nhom; phan lo~i - s6 hoa - luu tm t~p trung; bao dam dfr li~u d~ tra Clru, khong th~t l~c.

2. Ra soat d6i chi~u minh chung vo; nQi dung bao cao: Ki~rn tra "rn6i nh~n
dinh, s6 li~u quan trQng" trong bao cao c6 minh chung phil hgp; d6i chi~u rna minh
chung trong bao cao v6'i t~p rninh chung thvc t~ (dung ten - dung n<)idung - dung thai
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diem); Lap danh sach minh clnrng thieu/khong dat yeu celu; tham rmru T6 tnrong/To

pho don d6c cac nhom b6 sung.

3. Ky thu~t h6 SO'minh clurng: Lap Danh muc minh clnrng tong the (bang rna
minh clnrng), danh sach tep, ghi chu vi tri hru trir; chuan h6a dinh dang file
(PDF/Word/anh), chftt luong scan; kiem soat phien ban; Chuan bi be>minh clurng phuc
vu lam viec voi doan ki~m tra/danh gia (ban giay/ban so); s~p xep thea thir tu d~ xuftt

trinh.

III. CO'ch~ phBi hop gifra 02 thir ky
Ong Tinh ban giao cho co Tuyet: Danh muc minh clnrng tong th~ + thu muc minh

chimg da s6 h6a + bao cao ra soat thieu minh clnrng (theo moe 2 leln: gitra ky va tnroc
khi ch6t h6 sa).

Co Tuy~t ban giao cho ong Tinh: Ban du thao bao cao d~ d6i chien trich dlln
minh chung; c~p nh~t cac thay d6i rna minh chung (n~u c6) truac khi ch6t ban cu6i.

IV. Ch~ dQ bao cao

Bao cao ti~n dQ dinh ky (t6i thi~u 02 leln):

LAn 1: Sau khi hoan thanh thu th~p minh chung dQi:1 (gifra thang 1212025)

LAn 2: Truac khi trinh kY h6 So' (truac 31112/2025 ho~c thea h'.ln cftp tren).

Bao cao de>txuftt khi co yeu celucua T6 tru6ng/T6 ph6.


