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Tiéu chuan

Lanh dao
phu trach

Thanh vién

\EN Y

cong ndi dung/chi tiéu trong tim

San pham ban giao

Tiéu chuan 1

1) Ong Nguyén Minh

-O. Db Xuan Vwong: chi dao chung; chiu trach
nhiém tdng hop ndi dung Tiéu chudn 1; truc tiép
phu trach Chi tiéu 1 (ban hanh ké hoach hing
nam) va duyét muc tu danh gia; phu trach Chi
tiéu 3 (b6 tri kinh phi NSNN cho dao tao, bdi
dudng) — phdi hop ké toan, VP tap hop du todn,

- Thuyét minh Tiéu chuan

(Tiéu chi 1 - (A)ngAD(:) Tuén - TTCM quyét toan, quy ché chi tiéu noi bo. 1 (md t&/diém manh/tdn
Pidu kién Vf;‘ig_ 2) Ba Dang Thanh Hai | - Ba Diing Thanh Hii: phu tréch Chi tiéu 2 | ai/tv dénh gid).
xdy dung }fiéu -TTCM (thuc’hién ché do dao tao, bf)i du'(”mg;‘ co cl}é - Danh muc minh ching;
c‘BorrAl \:,1 hoc tru’(;’ng 3) Ba Pham Thi Quyén khL~1yén kl}ich, d’(f)ng vié‘n) ~‘t6ng hop ho so bdi | 15 Péa minh ching Tiéu
tap”™) — b6 s it dudng, minh ching hoan thanh. chuin 1.
- O. Nguyén Minh Tuin; Ba Pham Thi
Quyén: phu trach Chi tiéu 4 va Chi tiéu 5 (thiét
bi, diéu kién CPS; hoat dong phuc vu hoc tap
sudt doi) — minh ching phong may, thu vién,
van hoa doc, truyén thong, chia sé tri thirc.
rf;gucil;a; _2 Ba Nguyén | 1) Ong Nguyén Quang | _ B3 Nguyénﬁ Thi Phic: chi dao; tong hop két | - Thuyét minh Ti€u chuan
P Thi Phic — | Phong - TTCM quéa Tiéu chudn 2; truc tiép phu trach Chi tiéu 1 | 2-
Két qua hoc




Tiéu chuan

Lanh dao
phu trach

Thanh vién

Phan cong ndi dung/chi tiéu trong tam

San ph:zam ban giao

tap cua thanh
vién)

Phé hiéu
trudng

2) Ba Tran Thi Hop —
TTCM

3) Ba Nguyén Thi
Thay — TTCM

(ky luat lao dong, ndi quy; doan két, hop tac,
chia sé) va duyét murc tu danh gia.

- O. Nguyén Quang Phong: phu trach Chi tiéu
3 (dugc dao tao/boi dudng va tham gia thyc hién
CDS) — minh chung st dung nén tang sd, tap
huén, san pham s6.

- Ba Tran Thi Hop: phu trach Chi tiéu 2
(>90% hoan thanh chuong trinh hoc tép, boi
dudng) — bang tong hop ty 1¢, danh sach hoan
thanh, minh ching san pham.

- Ba Nguyén Thi Thiy: phu trach Chi tiéu 4
va Chi tiéu 5 (chirng chi/chimg nhan ngoai ngi;
>90% dat “Lao dong tién tién” trd 1én) — ra soat
héd so, tdng hop quyét dinh/céc danh sach thi

dua.

- Bang tong hop ty 1& (%)
cac chi tiéu + danh muc
minh ching Ti€u chuan 2.

Tiéu chuin 3
(Tiéu chi 3 —
Tac dung cua
xdy dung
“Pon vi hoc
tap”)

Ong
Nguyén
Ngoc Vian —
Phé hiéu
truémg

1) Ba Bao Thi Thir — Bi
thu Doan Thanh nién
2) Ba Pham Thi Mai
Hién — Can b0 van
phong

3) Ba Duong Thi
Huong - TTCM

- O. Nguyén Ngoc Vin: chi dao; téng hop Tiéu
chudn 3; truc tiép phu trach Chi tiéu 5 (kiém
dinh chét luong gido duc cép do 3; cai tién chat
lwong; tu danh gia chu ky 3; chuan bi danh gia
ngoai chu ky 3 Quy I1/2026) va duyét muirc tu
déanh gia.

- Thuyét minh Tiéu chuén
. !

- BO minh chimg kiém dinh
CLGD va cai tién CLGD;
bd minh ching CDS mirc
“dap ung t6t”; danh muc
minh ching Tiéu chuén 3.
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phu trach

Thanh vién

Phin cong ndi dung/chi tiéu trong tam

San phim ban giao

- Ba Pao Thi Tha: phu trach Chi tiéu 1 (ty 1€
“Cong dan hoc tdp” cua thanh vién va nguoi
hoc) + phdi hop minh chiing hoat dong hoc
tap/CLB/tuan 1& hoc tap sudt doi.

- Ba Pham Thi Mai Hién: phu trach Chi tiéu 3
(thi dua tap thé tir “Tép thé lao dong tién tién”
trés 1én) — hd so thi dua tap thé, quyét dinh cong
nhan, bao céo té)ng két.

- Ba Dwong Thi Hwong: phu trach Chi tiéu 2
va Chi tiéu 4 (m6i truong hoc tap, chia sé tri
thirc; mirc d6 chuyén doi sé “mirc dép ung t6t”
theo QP 4725) — bang ddi chiéu chi s6, minh
chung nén tang, ha téng/thiét bi, hoc liéu $6.
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I. Ba Nguyén Thi Mai Tuyét 0i dong

Vai trd chinh: Thu ky tong hop Bdo cdo — diéu phoi hanh chinh — hoan thién ho
so trinh ky.

Nhiém vu cu thé:

1. Piéu phdi — hanh chinh: Tham muu lich 1am viéc, méc tién do; soan chuong
trinh hop, gidy mdi; 1ap danh sach thanh phan; ghi bién ban hop T6 tu danh gia; Tong
hop ¥ kién két luan cta T4 truéng/TH pho; du thao thong bao két luan hop.

2. Téng hop ndi dung Bio cio tw danh gia: Tiép nhan ban thuyét minh tir 03
nhom tiéu chuén; kiém tra du cdu tric (md ta hién trang — minh ching — diém manh —
tdn tai — tu danh gid); Bién tap thanh Bdo cao tu danh gia hoan chinh theo mau; théng
nhat thuat ngit, s6 liéu, mdc thoi gian; kiém tra trich din minh ching; Chuan héa k¥
thuat trinh bay (font, c¢& chit, can 18, gian dong, danh sb trang, muc luc, bang biéu, phu
luc).

3. Ho so trinh ky — ndp hé so: Hoan thién bd ho so trinh Hiéu truéng phé duyét
(Bao céo tu danh gia; danh muc minh ching; phu luc; du thdo van ban kém theo néu
¢6); Phébi hop in 4n, dong quyén; 1ap danh muc hd so ndp — hd so luu; tham muu thi tuc
nop ho so ding han.

IL ﬁng Vii Pirc Tinh — Thanh vién Té thw ky

Vai tro chinh: Quan tri minh chirng — so héa hoé so — kiém tra doi chiéu trich

ddn minh chimg.
Nhiém vu cu thé:

1. Xay dung va van hanh hé thng minh chirng: Thiét lap céu tric thu muc
minh chimg (theo Tiéu chudn/Tiéu chi/Chi tiéu); thong nhét quy tic ma hoa minh chimg;
hudng dan cac nhom thuc hién ding quy tic dat tén tép; Tiép nhan minh chimg tir cac
nhém; phan loai — sb hoa — luu trit tap trung; bao dam dir li¢u dé tra ctru, khong thét lac.

2. Ra soat d6i chiéu minh chirng véi ndi dung bao cdo: Kiém tra “mdi nhan
dinh, s liéu quan trong” trong béo cdo ¢ minh ching pht hop; ddi chiéu ma minh

chung trong bao céo véi tép minh chimg thuc té (dung tén — dung ndi dung — ding thoi



K,

diém); Lap danh sach minh ching thiéu/khong dat yéu cu; tham muu T truéng/To
pho dén ddc cac nhém bd sung.

3. K§ thuét hd so' minh ching: Lip Danh muc minh chirng tong thé (bing ma
minh ching), danh sach tép, ghi chu vi tri luu tri; chudn hoa dinh dang file
(PDF/Word/anh), chét lwong scan; kiém soat phién ban; Chuén bi b minh ching phuc
vu lam viéc v6i doan kiém tra/danh gia (ban gidy/ban sb); sip xép theo thu tu dé xuét
trinh.

II1. Co ché phdi hop giira 02 thw ky

Ong Tinh ban giao cho ¢ Tuyét: Danh muc minh chimg tong thé + thw muc minh
chimg da sé hoa + bao céo ra soat thiéu minh chimg (theo mde 2 1an: giita ky va trude
khi chét ho s0).

C6 Tuyét ban giao cho dng Tinh: Ban du thao bao cao dé dbi chiéu trich din

minh chimg; cip nhit cac thay déi ma minh chimg (néu c6) trude khi chét ban cudi.
IV. Ché @9 bao cdo
Bio cdo tién dd dinh ky (ti thiéu 02 14n):
Lan 1: Sau khi hoan thanh thu thap minh ching dot 1 (gitta thang 12/2025)
Lan 2: Trudc khi trinh ky hd so (trude 31/12/2025 hodc theo han cip trén).

Bao cao dot xuat khi c6 yéu cau cia T truong/To pho.




